
  

 

Veramed is a specialist contract research organisation (CRO) to the pharmaceutical industry, focused on 
delivering high quality statistics and programming for the reporting of Phase I-IV clinical trials across a 
variety of therapeutic areas. The projects and clients we work with provide a varied and exciting challenge; 
this in turn enables us to help develop and enhance our employees’ capabilities and gives opportunities 
for growth. 
 
Location:            Twickenham, London  

 

The role of the Talent Acquisition Associate is to facilitate the effective staffing of Veramed and its clients 
by identifying and recruiting talented individuals to fill those requirements, and provide administrative 
support to the recruitment team.  

The job tasks listed below outline the scope of the position. The application of these tasks may vary, based 
on current business needs. 

• Assist in identifying and sourcing appropriate candidates for internal and client placements through 
advert placement and proactive sourcing 

• Maintain and update the internal recruitment database  

• Assist in reviewing applications and conduct effective telephone screening and qualifying 
interviews with potential candidates 

• Provide support throughout all stages of the application and hiring process under guidance  

• Build effective relationships with internal staff and potential candidates 

• Attend networking events such as conferences 

• Assist in gathering intelligence on recent developments within the pharmaceutical industry (e.g. 
mergers, closures, partnerships) 

• Create engaging job adverts and distribute across various internal and external channels 

• Provide administrative support to the team, including formatting of CVs and other documents  

• Perform work in full compliance with applicable internal policies, procedures, processes and 
training 
 

• BSc or BA  

• At least 1 year of recruitment experience, preferably within the life sciences sector 
 

• Able to communicate effectively  

• Excellent written and verbal communication skills 

• Excellent interpersonal and negotiation skills 

• Eye for detail  

• Organisation skills and time management, ability to prioritise workload  

• Excellent telephone manner 


